


Follow-up Message

PRIVATE AND CONFIDENTIAL

Dear
Thank you for the time you took for our meeting today. I am keen to take up the challenges and opportunities of the position we discussed. 
I would like to restate several of the attributes that I believe particularly qualify me for the role:
· [bookmark: _GoBack][Use 3-4 bullet points, outlining several attributes you possess, that you believe they will value
· If there is anything you consider important that you forgot to mention in the interview, include it as the final point, noting that while it was not discussed, you believe it will be of significant benefit. Alternatively, your final point can be used to clarify any area of potential misunderstanding.]
I enjoyed our meeting, and look forward to hearing further from you in the near future.
Yours sincerely,





